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PHS COLLEGE AND CAREER CENTER
Telephone: 510-594-2651
www.piedmont.k12.ca.us/phs/collegecenter/
Email: ccenter@piedmont.k12.ca.us
Location: adjacent to the Counseling Office in the
Library building

The PHS College and Career Center, provides the PHS com-
munity with a wide variety of information resources for col-
lege and career planning. It is our goal to meet the informa-
tion and planning needs for all students as they move toward
and beyond graduation. The office is open M-F from 9 AM-3
PM; the Coordinator is available for general and individual-
ized help and advice.

There are many resources on college selection, two- and
four-year colleges and universities, standardized tests, appli-
cation procedures and more, as well as visits from college
representatives every Fall. The Center also has information
on scholarships, summer and school-year jobs, community
service and internship opportunities, and tools for investigat-
ing interests toward career and/or college major planning.

The College and Career Center conducts informational
events throughout the year -- College Information Night,
Case Studies Night, Parents Panel -- as well as smaller work-
shops on a variety of topics such as orientation to the Center
by grade level, help with college essay-writing, career inter-
est assessments, etc. Students and parents are welcome to
visit the Center at any time to use our resources.

Check out our Weekly Bulletin at our link from the PUSD
website. Our website also provides lots of useful informa-
tion and links for all students and their families.



The following checklists may be helpful to you
as you organize your college path. Not every-
thing in this booklet will apply to you. Choose
what is appropriate for you.

FRESHMAN
0 Attend Freshmen Orientation
0 Visit all the resources on campus—Library, Counseling

Office, College & Career Center, etc.

0 Establish strong study habits and time management
techniques

0 Become involved in extracurricular activities; join sports
and clubs

O Explore and participate in community service

0 Strengthen your vocabulary by increasing your reading

[ Find a tutor or a friend, if you need help

O Meet your counselor and start thinking about classes you

might want to take while at PHS
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SOPHOMORE

Concentrate on academic preparation and con-
tinue to develop basic skills and extracurricu-
lar interests

Take challenging classes, when appropriate

OPTIONAL: Register for the PSAT (this is
for practice and not used by colleges)

Sign up for extracurricular activities
Participate in community service

Take the PSAT, if appropriate

Stay on top of your academics

Be a leader in appropriate situations
Receive results from PSAT in December
Consult with counselor on PSAT

Develop learning strategies/plan for taking
SAT and/or ACT in junior year

Keep your grades up

Continue with community service
Explore summer internships and jobs
Attend College Fairs

Sign up to take summer classes at a nearby
college, if appropriate

Volunteer or work over summer, take classes
or enrichment programs

Attend Sophomore Orientation with your
parents
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JUNIOR

Visit College & Career Center to check resources

Sign up for college visits at College & Career Center
Take challenging classes, when appropriate
Continue with community service during school year

Register with NCAA Clearinghouse by end of junior
year if you want to play competitive sports in college
(Division I or IT)

Take the PSAT (sign up at College & Career Center)

Have your counselor evaluate your records for college
preparation

Make sure you are meeting the “a-g” course require-
ments for UC/CSU

Attend the East Bay Consortium’s college fair on the UC
Berkeley campus

Attend “College Night” at PHS with parents
Parents attend “Parent Panel”
Continue attending college admission officer visits

Network with your peers, family, and friends for infor-
mation on college choices

Start keeping a list of colleges, careers, majors that
might interest you

Think about the learning environment you do best in

Visit local college(s) over Thanksgiving break (Mon-
Wed)

Visit College & Career Center; pick 2-3 schools and
review catalogs, brochures

Use the internet for virtual school tours

Develop art portfolios, or music/drama audition ideas
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JUNIOR

Plan a strategy for getting the SAT and/or ACT scores
you want (study booklet, preparation course)

Continue community service

Register for the SAT Reasoning Test, SAT Subject
Tests, and/or ACT (based on what your target schools
require)

Review PSAT scores with math & English teachers

Visit College Board’s college, major and career
exploration tool (MyRoad)

Make a list of your top 15 colleges and begin investi-
gating them

Plan college campus visits for your spring break

Explore careers/majors more in depth—visit College
& Career Center

Attend Junior Orientation at College Center, and meet
with your counselor to review transcripts, senior
classes, etc.

Visit colleges (especially California colleges)
Research and sign up for summer internships
Take SAT or ACT

Keep your grades up

Fill out and return “Right Match College
Questionaire” to counselors

Visit colleges

Narrow down your 15 schools to 8-10 to focus on
investigating further



Apr-May [J

May-Aug [

JUNIOR

Take SAT or ACT
Review test results; decide whether to take prepa-
ration course, if re-testing

Continue developing art/music/drama portfolio, if
appropriate

Review your SAT or ACT scores with counselor
to determine eligibility for UC/CSU

Attend the East Bay College Connection Fair at
Saint Mary’s College, Alameda County College
Fair at CSU East Bay, and other fairs

Attend “Case Studies Night” with parents in May
Sign up for and take AP exams in May
Begin drafting “brag sheet” or resume to help

with filling out college applications

Continue to collect information on your top col-
leges, majors, and career choices

Take summer classes
Volunteer or get work experience

Brainstorm ideas for writing college personal
statement—draft statement

Discuss college finances with parents

Contact Piedmont alumni at various colleges for
more information

Take test preparation class, if appropriate

Visit more colleges during the summer



Aug [J

Sep [

Oct [

SENIOR

Meet with parents to discuss college finances and
any other help you need

Register for any additional testing and send
scores to schools you are sure you will apply to

Check transcripts to make sure they are complete
and there are no errors

Complete your resume (helps teachers with rec-
ommendations, and you with applications)

Begin brainstorming essays
Begin searching for scholarships

Request applications and other materials from
schools that interest you

Attend college visits of schools you are interested
in, at PHS or regionally

Create a separate email account for all college
info — check it daily

Make a list of people to ask for recommendations

Complete your questionnaire and Senior Packet,
and make an appointment with your counselor

Make a list of colleges you will apply to and their
deadlines

Give teachers recommendation forms

Online application opens for Cal State Universi-
ties on Oct. 1; remember to check each individual
campus for deadlines

First draft of UC personal statement
Complete essays for early decision/early action

Complete any rolling admission, early action, or
early decision applications
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SENIOR

Online application opens for UCs on Nov. 1
Continue working on all applications/essays

Register for CSS profile (for financial aid at private
schools)

Financial aid forms to parents (FAFSA and CSS); apply
for FAFSA (Free Application for Federal Student Aid)
PIN # (personal ID #), for student and parent

Send SAT or ACT test scores to all schools that need
them

Complete UC application early (online is best) — do not
wait until end of Nov., and keep a hard copy

UCs and CSU “impacted” campus application deadline
is Nov. 30. (Get Return Receipt certificate if using
USPS, and staple to your hard copy of application.)

Continue working on essays/applications

Mail/send applications as they are due; and keep hard
copy of all; keep re-checking deadlines

Call colleges to make sure your file is complete
Complete all testing

Keep checking deadlines - most private col-
lege applications will be due sometime in January

FAFSA form (for your financial aid package) can be
filed beginning Jan. 1

Send thank you notes to teachers and counselor for
recommendations

Keep checking with colleges to be sure all applications
are complete

Call financial aid office at colleges and make sure
parents have completed paperwork

If you were admitted somewhere by early decision, you
must withdraw all other applications
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SENIOR

Most priority deadlines for CSS Profile are in Feb.
FAFSA deadline
Cal Grants deadline

Preview programs and visit colleges for an over-
night

Send Intent to Register, and then notification to
colleges you are not attending. (Deadline for Intent
to Register is usually May 1). If deferring for a
Gap Year, notify the college in writing

Check for any other deadlines (e.g. housing,
scholarships) - some deadlines will be in early
May

Send deposit for housing
Register for AP tests, if appropriate

Ask for final transcript to be sent

PARENT & STUDENT INFORMATIONAL

Oct

Feb
Mar
Apr
May

O 0o 0o o o o

NIGHTS

Parent Panel (panel of previous year’s senior parents)

College Information Night

Summer Camp Fair

Junior Orientation

Sophomore Orientation

Case Studies Night (for juniors and their parents)
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WEB SITES

Undergraduate admissions for the University of California
www.universityofcalifornia.edu/admissions

University of California’s financial aid information
www.universityofcalifornia.edu/admissions/paying.html

Information on SAT, AP, PSAT
www.collegeboard.org

Information on ACT
www.act.org

College MatchMaker
http://apps.collegeboard.com/search/index.jsp

College Board’s college, Major and career exploration tool
www.collegeboard.com/student/testing/psat/about/

myroad.html

Schools, financial aid, tests
wWWww.princetonreview.com

California State Universities
www.csumentor.edu

California community colleges
WWW.assist.org

Information on national College Fairs
Www.nacacnet.org

See Piedmont High School web site (www.piedmont.k12.ca.us/
phs) for more information on events and for college-related
information.
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NOTES:

The College and Career Center is located
adjacent to the Wellness Center in the
Library building
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