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A 
mi

ni-
les

so
n 

is 
a 

sh
or

t p
iec

e 
of 

dir
ec

t i
ns

tru
cti

on
 fo

cu
se

d 
on

 a
 si

ng
le 

to
pic

. M
ini

-le
ss

on
s f

all
 in

to
 th

re
e 

ca
te

go
rie

s: 

Pr
oc

ed
ur

es
: A

ny
th

ing
 w

rit
er

s n
ee

d 
to

 d
o 

to
 p

ar
tic

ipa
te

 e
ffe

cti
ve

ly 
in 

th
e w

or
ks

ho
p:

 H
ow

 to
 g

et
 p

ap
er

; H
ow

 to
 st

or
e 

an
d 

or
ga

niz
e 

wr
itin

g;
 

Ho
w 

to
 re

qu
es

t a
 co

nfe
re

nc
e; 

Ho
w 

to
 co

nd
uc

t s
ha

rin
g,

 a
nd

 so
 o

n. 

St
ra

te
gi

es
 W

rit
er

s 
Us

e:
 T

his
 is

 th
e 

“h
ow

” o
f w

rit
ing

, a
s i

n 
“H

ow
 d

o 
I 

pic
k a

 g
oo

d 
to

pic
?”

 o
r “

Ho
w 

do
 I 

wr
ite

 a
 g

oo
d 

lea
d?

” T
he

se
 le

ss
on

s 
ar

e 
be

st 
or

ga
niz

ed
 a

ro
un

d 
th

e 
wr

itin
g 

pr
oc

es
s. 

Qu
al

iti
es

 o
f G

oo
d 

W
rit

in
g:

 T
he

se
 le

ss
on

s a
re

 d
es

ign
ed

 to
 in

tro
-

du
ce

 st
ud

en
ts 

to
 e

xa
mp

les
 o

f g
oo

d 
wr

itin
g. 

Th
ey

 in
vo

lve
 re

vie
wi

ng
 a

nd
 

an
aly

zin
g 

mo
de

ls 
of

 g
oo

d 
wr

itin
g 

us
ing

 th
e 

lan
gu

ag
e 

of
 yo

ur
 cl

as
s-

ro
om

 cr
ite

ria
. T

he
se

 ki
nd

s o
f le

ss
on

s o
fte

n 
co

me
 u

p 
na

tu
ra

lly
 d

ur
ing

 
re

ad
ing

 ti
me

 o
r t

ea
ch

er
 m

od
eli

ng
. 

Mi
ni

-l
es

so
ns

 w
or

k 
be

st
 w

he
n:

 1
) T

he
y a

re
 su

gg
es

te
d 

by
 th

e 
stu

-
de

nt
s; 

2)
 T

he
y a

re
 ta

ug
ht

 in
 th

e 
co

nt
ex

t o
f a

ut
he

nt
ic 

stu
de

nt
 w

rit
ing

; 
3)

 Th
e t

ea
ch

er
 m

od
els

 fo
r s

tu
de

nt
s a

s t
he

 le
ss

on
 is

 d
eli

ve
re

d.
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I-
LE
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Mi
nu

te
s  

St
at

us
 o

f t
he

 cl
as

s i
s a

 q
uic

k w
ay

 o
f f

ind
ing

 o
ut

 w
ha

t s
tu

de
nt

s w
ill 

be
 

wo
rk

ing
 o

n 
th

at
 d

ay
. T

he
re

 a
re

 se
ve

ra
l w

ay
s t

o 
do

 st
at

us
 o

f t
he

 cl
as

s: 

Ou
t L

ou
d:

 S
tu

de
nt

s t
ell

 th
e 

te
ac

he
r a

nd
 th

e 
cla

ss
 w

ha
t t

he
y’r

e 
wo

rk-
ing

 o
n. 

Th
ey

 ca
n 

te
ll t

he
 ti

tle
, t

he
 to

pic
, t

he
 fo

rm
 o

r g
en

re
, o

r t
he

 st
ag

e 
th

ey
 a

re
 a

t i
n 

th
e 

wr
itin

g 
pr

oc
es

s. 
Tit

le,
 to

pic
, a

nd
 w

rit
ing

 p
ro

ce
ss

 
sta

ge
 a

re
 u

su
all

y t
he

 m
os

t u
se

ful
 p

iec
es

 o
f in

for
ma

tio
n. 

Vi
su

al
ly

: S
tu

de
nt

s i
nd

ica
te

 o
n 

so
me

 ki
nd

 o
f c

ha
rt 

in 
th

e 
ro

om
 w

ha
t 

th
ey

 w
ill 

be
 d

oin
g 

th
at

 d
ay

. M
os

t o
f t

he
 ch

ar
ts 

I’v
e 

se
en

 a
llo

w 
wr

ite
rs

 to
 

ind
ica

te
 w

he
re

 th
ey

 a
re

 in
 th

e 
wr

itin
g 

pr
oc

es
s. 

Re
co

rd
ed

 o
n 

Pa
pe

r: 
Cir

cu
lat

e 
a 

sh
ee

t o
f p

ap
er

 a
nd

 a
sk

 e
ac

h 
stu

-
de

nt
 to

 in
dic

at
e 

wh
at

 th
ey

 w
ill 

be
 d

oin
g 

th
at

 d
ay

. S
om

e 
te

ac
he

rs
 re

-
co

rd
 st

at
us

 e
ve

n 
wh

en
 it

’s 
do

ne
 o

ut
 lo

ud
. 

St
at

us
 o

f t
he

 cl
as

s 
wo

rk
s 

be
st

 w
he

n:
 1

) Y
ou

 d
o 

it 
ou

t l
ou

d; 
2)

 
Yo

u 
do

 it
 re

gu
lar

ly;
 3

) E
ve

ry
on

e 
ca

n 
he

ar
 e

ve
ry

on
e 

els
e; 

4)
 S

tu
de

nt
s 

ch
oo

se
 th

eir
 o

wn
 to

pic
s, 

fo
rm

s, 
an

d 
ge

nr
es

, a
nd

 m
an

ag
e 

th
eir

 o
wn

 
wa

y t
hr

ou
gh

 th
e 

wr
itin

g 
pr

oc
es

s. 

ST
AT

US
 O

F 
TH

E 
CL

AS
S 

IS
 A

 G
RE

AT
 W

AY
 T

O 
BU

IL
D 

CO
MM

UN
IT

Y!
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0 
Mi

nu
te

s  

Wr
itin

g 
tim

e 
is 

th
e 

ce
nt

er
pie

ce
 o

f t
he

 w
or

ks
ho

p 
an

d 
th

e 
lon

ge
st 

wo
rk-

sh
op

 se
cti

on
. D

ur
ing

 w
rit

ing
 ti

me
, s

tu
de

nt
s w

rit
e. 

Th
e 

te
ac

he
r c

an
:: 

M
od

el
: W

or
k o

n 
yo

ur
 o

wn
 w

rit
ing

. Y
ou

 ca
n 

wr
ite

 a
t y

ou
r d

es
k o

r a
t t

he
 

bo
ar

d 
or

 o
ve

rh
ea

d.
 A

llo
wi

ng
 st

ud
en

ts 
to

 se
e 

wh
at

 yo
u 

wr
ite

 a
s y

ou
 

wr
ite

 it
 is

 ve
ry

 g
oo

d 
fo

r t
he

m.
 Y

ou
 w

ill 
oft

en
 d

isc
ov

er
 yo

ur
 m

os
t v

alu
-

ab
le 

mi
ni-

les
so

ns
 w

he
n 

yo
u 

wr
ite

 in
 fr

on
t o

f y
ou

r s
tu

de
nt

s b
ec

au
se

 
yo

u’l
l h

av
e 

to
 ta

ck
le 

th
e 

sa
me

 p
ro

ble
ms

 th
at

 th
ey

 d
o. 

Co
nf

er
en

ce
: W

or
k w

ith
 in

div
idu

al 
stu

de
nt

s o
n 

th
eir

 w
rit

ing
. T

his
 is

 
yo

ur
 m

os
t v

alu
ab

le 
te

ac
hin

g 
tim

e. 

Sm
al

l G
ro

up
 M

in
i-

Le
ss

on
: W

hil
e 

th
e 

ma
jor

ity
 o

f t
he

 cl
as

s i
s w

rit
ing

, 
yo

u 
ca

n 
ta

ke
 a

 sm
all

 g
ro

up
 o

f s
tu

de
nt

s a
nd

 d
eli

ve
r a

 m
ini

-le
ss

on
. 

Ca
tc

h 
Up

: S
pe

nd
 a

 fe
w 

mi
nu

te
s o

n 
ot

he
r w

or
k y

ou
 h

av
e 

to
 d

o.
 

W
rit

in
g 

tim
e 

w
or

ks
 b

es
t w

he
n:

 1
) S

tu
de

nt
s h

av
e 

int
er

na
liz

ed
 

eff
ec

tiv
e 

cla
ss

ro
om

 p
ro

ce
du

re
s; 

2)
 S

tu
de

nt
s w

rit
e 

fre
qu

en
tly

, a
nd

 fo
r 

lon
g 

pe
rio

ds
 o

f t
im

e, 
on

 a
 re

gu
lar

 sc
he

du
le;

 3
) Y

ou
 w

rit
e 

wi
th

 yo
ur

 
stu

de
nt

s f
or

 a
t l

ea
st 

a 
few

 m
inu

te
s d

ur
ing

 m
os

t c
las

s p
er

iod
s. 

W
RI

TI
NG

 T
IM

E 
IS

 T
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 H
EA

RT
 O

F 
TH

E 
W

OR
KS

HO
P!

 

«
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ON
FE

RE
NC

IN
G 

Du
rn

in
g 

Wr
iti

ng
 T

im
e  

Du
rin

g 
wr

itin
g 

tim
e 

yo
u 

ha
ve

 a
 ch

an
ce

 to
 w

or
k i

nd
ivi

du
all

y w
ith

 st
u-

de
nt

s w
ho

 n
ee

d 
sp

ec
ific

 h
elp

. T
he

 ke
ys

 to
 su

cc
es

sfu
l c

on
fer

en
cin

g 
ar

e 
go

od
 m

an
ag

em
en

t a
nd

 co
ns

ist
en

t e
xe

cu
tio

n. 

M
an

ag
em

en
t: 

Th
e 

ke
y t

o 
all

 su
cc

es
sfu

l m
an

ag
em

en
t i

s h
av

ing
 g

oo
d 

pr
oc

ed
ur

es
 in

 p
lac

e. 
St

ud
en

ts 
ne

ed
 to

 b
e 

ab
le 

to
: 1

) K
no

w 
wh

en
 th

e 
te

ac
he

r i
s a

va
ila

ble
 fo

r a
 co

nfe
re

nc
e; 

2)
 R

eq
ue

st 
a 

co
nfe

re
nc

e 
in 

an
 

ap
pr

op
ria

te
 w

ay
; 3

) B
e 

sp
ec

ific
 a

bo
ut

 w
ha

t t
he

y w
an

t h
elp

 w
ith

; a
nd

 4
) 

Ha
ve

 a
ll m

at
er

ial
s r

ea
dy

. 

Ex
ec

ut
io

n:
 To

 ke
ep

 co
nfe

re
nc

es
 b

rie
f a

nd
 m

ak
e 

th
e 

mo
st 

of 
yo

ur
 

tim
e, 

ke
ep

 th
es

e 
th

ing
s i

n 
mi

nd
: 1

) M
od

el 
co

nfe
re

nc
es

 o
n 

wh
ole

 cl
as

s 
sh

ar
ing

; 2
) A

sk
 p

er
mi

ss
ion

 a
nd

/o
r s

ta
rt 

ou
t w

ith
 q

ue
sti

on
s b

efo
re

 yo
u 

ma
ke

 re
co

mm
en

da
tio

ns
; 3

) W
or

k o
n 

on
e 

th
ing

 a
t a

 ti
me

; 4
) B

efo
re

 yo
u 

lea
ve

 th
e 

co
nfe

re
nc

e, 
ma

ke
 su

re
 th

e 
stu

de
nt

 kn
ow

s w
ha

t t
o 

do
. 

Co
nf

er
en

cin
g 

wo
rk

s 
be

st
 w

he
n:

 1
) S

tu
de

nt
s k

no
w 

ho
w 

to
 d

o 
it; 

2)
 

Yo
u 

sta
y f

oc
us

ed
 o

n 
on

e 
th

ing
 a

t a
 ti

me
; 3

) Y
ou

 ke
ep

 co
nfe

re
nc

es
 to

 
les

s t
ha

n 
fiv

e 
 m

inu
te

s; 
4)

 Y
ou

 ch
ec

k b
ac

k w
ith

 st
ud

en
ts 

fro
m 

tim
e 

to
 

tim
e 

to
 se

e 
if t

he
y’r

e 
fo

llo
wi

ng
 u

p 
on

 w
ha

t y
ou

 co
nfe

re
nc

ed
 a

bo
ut

. 

 
CO
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Sh
ar

ing
 g

ive
s w

rit
er

s a
 ch

an
ce

 to
 a

dd
re

ss
 a

 re
al 

au
die

nc
e 

an
d 

ge
t 

va
lua

ble
 fe

ed
ba

ck
 a

bo
ut

 w
ha

t a
nd

 h
ow

 th
ey

’re
 d

oin
g.

 T
he

re
 a

re
 se

v-
er

al 
wa

ys
 to

 d
o 

sh
ar

ing
, e

ac
h 

ha
s i

ts 
ad

va
nt

ag
es

 a
nd

 d
isa

dv
an

tag
es

: 

W
ho

le
 C

la
ss

: G
ive

s a
ut

ho
rs

 th
eir

 b
es

t c
ha

nc
e 

for
 fe

ed
ba

ck
, b

ut
 it

 
ta

ke
s a

 lo
t o

f t
im

e. 
On

 m
os

t d
ay

s, 
yo

u’l
l o

nly
 b

e 
ab

le 
to

 lis
te

n 
to

 a
 fe

w 
kid

s. 
Be

st 
to

ol 
yo

u 
ha

ve
 fo

r b
uil

din
g 

cla
ss

ro
om

 co
mm

un
ity

. 

Sm
al

l G
ro

up
: T

im
e 

eff
ici

en
t, 

bu
t h

ar
d 

to
 m

an
ag

e. 
Ve

ry 
no

isy
. K

ids
 

ea
sil

y g
et

 o
ff 

tra
ck

. M
on

ito
r e

ac
h 

gr
ou

p 
by

 p
ar

tic
ipa

tin
g 

as
 a

 m
em

be
r. 

Pa
rt

ne
r: 

Mo
st 

tim
e 

eff
ici

en
t b

ut
, w

ith
 o

nly
 o

ne
 p

er
so

n 
in 

th
e 

au
di-

en
ce

, t
he

 fe
ed

ba
ck

 th
e 

wr
ite

r r
ec

eiv
es

 is
 o

fte
n 

no
t t

ha
t v

alu
ab

le.
 

Sh
ar

in
g 

wo
rk

s 
be

st
 w

he
n:

 1
) I

t i
s v

olu
nt

ar
y; 

2)
 T

he
 a

ut
ho

r a
sk

s 
th

e 
au

die
nc

e 
to

 lis
te

n 
fo

r o
r h

elp
 w

ith
 so

me
th

ing
 sp

ec
ific

; 3
) K

ids
 w

ith
 

lon
g 

pie
ce

s r
ea

d 
on

ly 
a 

sh
or

t s
ec

tio
n; 

4)
 Y

ou
 ta

ke
 a

n 
ac

tiv
e 

pa
rt 

as
 a

n 
au

th
or

 a
nd

 a
n 

au
die

nc
e 

me
mb

er
; 5

) S
tu

de
nt

s m
ak

e 
co

ns
tru

cti
ve

 co
m-

me
nt

s u
sin

g 
th

e 
lan

gu
ag

e 
of 

th
e 

cla
ss

ro
om

 cr
ite

ria
; 6

) E
ve

ryo
ne

 kn
ow

s 
th

at
 a

ll c
om

me
nt

s, 
ev

en
 yo

ur
s, 

ar
e 

su
gg

es
tio

ns
 o

nly
; 7

) S
tu

de
nt

s a
sk

 
qu

es
tio

ns
 in

ste
ad

 o
f m

ak
ing

 co
mm

en
ts.

 

SH
AR

IN
G 
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ST

 W
OR

K 
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BO

TH
 A

UT
HO

R 
AN

D 
AU

DI
EN

CE
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«
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«
 C

on
ce

nt
ra

te
 o

n 
cla

ss
ro

om
 m

an
ag

em
en

t b
y f

oc
us

ing
 o

n 
pr

oc
ed

ur
al 

mi
ni-

les
so

ns
 a

t t
he

 b
eg

inn
ing

 o
f t

he
 ye

ar
. 

«
 I

f y
ou

 h
av

e 
les

s t
ha

n 
40

 m
inu

te
s, 

dr
op

 th
e 

mi
ni-

les
so

n 
an

d 
sh

ar
-

ing
; s

ta
rt 

wi
th

 a
 q

uic
k s

ta
tu

s o
f t

he
 cl

as
s a

nd
 g

et
 ri

gh
t i

nt
o 

wr
itin

g 
an

d 
co

nfe
re

nc
ing

. W
rit

ing
 ti

me
 is

 th
e 

mo
st 

va
lua

ble
 ti

me
. 

«
 

Te
ac

h 
th

e 
stu

de
nt

s t
o 

ru
n 

th
eir

 o
wn

 w
or

ks
ho

p,
 so

 yo
u 

do
n’t

 h
av

e 
to

 ru
n 

it 
for

 th
em

. 

«
 K

ee
p 

a 
lis

t f
ro

m 
yo

ur
 re

ad
ing

 p
ro

gr
am

 o
f t

hin
gs

 yo
ur

 st
ud

en
ts 

lik
e, 

an
d 

th
en

 u
se

 th
at

 lis
t a

s t
he

 b
as

is 
fo

r y
ou

r m
ini

-le
ss

on
s. 

«
 E

nc
ou

ra
ge

 sh
y k

ids
 to

 sh
ar

e 
by

 a
sk

ing
 if 

yo
u 

ca
n 

sh
ar

e 
th

eir
 w

rit
-

ing
 fo

r t
he

m.
 

«
 K

ee
p 

an
 in

-c
las

s l
ibr

ar
y o

f p
ub

lis
he

d 
stu

de
nt

 w
rit

ing
 fo

r s
tu

de
nt

s 
to

 re
ad

. T
his

 h
elp

s t
he

m 
ge

t i
de

as
 a

nd
 a

llo
ws

 th
em

 to
 co

mp
ar

e 
th

eir
 w

or
k p

riv
at

ely
 to

 th
e 

wo
rk

 o
f o

th
er

 st
ud

en
ts.

 

«
 H

av
e 

fun
 e

ve
ry

 d
ay

. 
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Fo

r m
or

e 
inf

or
ma

tio
n, 

or
 fo

r a
dd

itio
na

l t
ea

ch
ing

 m
at

er
ial

s, 
pl
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t: 

Te
ac

hin
g 

Th
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 M
ak

es
 S

en
se
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 E
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