Tech Tip:

AppleWorks Calendar Assistant

AppleWorks has many “assistants” or wizards to help you create different documents. One
of these assistants creates a calendar.

To create a calendar using Assistants: el Ensmnel
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5. You can resize the calendar day
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to the next line try typing 5 spaces.
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6. Cells can also be filled in with a ol | S | | |
color. Show your tools (Window-
Show Tools). Highlight the cells = il g ;
you want to color. On the left 2
select the fill color from the colo :
palette.
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7. You can also add clip art using t 1 ea—

AppleWorks library (file- library).

8. A floating text box can be added.
In my example it denotes a week
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of vacation and floats over.several B 1A IR TR a1
cells. Click on the “A” tool in the S ——

toolbox and draw a text box on
your calendar. You can move and
size it as you like.




